CUPE Film Series Coordinator
CUPE local 3908, representing part -time teaching staff at Trent University, will organize and host a monthly free film night during the 2010-11 academic year, presenting films that address labour issues in a meaningful way. Screenings will be held downtown and/or on campus and be followed by informal discussion, likely at a pub/café venue.

The Local’s Executive seeks an individual or team of two to perform all advance organizational tasks for the film series. The successful candidate(s) will have experience to demonstrate their ability to plan and promote events, ideally supported by an understanding of labour issues and cinema. Job duties may include:

· Collecting film suggestions from exec members and members of the local (2 hrs)*
· Presenting a shortlist of films to the executive with a recommendation for the 8 screenings in 2010/11 (films not selected but deemed appropriate should be kept on file for future years) (15 hrs)
· Writing a half page synopsis or introduction for each film (3 hrs)
· Locating and/or advance booking a copy of each film (3 hrs)

· Choosing dates for each screening in consultation with the executive (after consulting with OPIRG, Trent Film, and any other organizations hosting film nights for a similar crowd, in order to avoid scheduling conflicts) (2 hrs)
· Booking spaces for each screening in advance (2 hrs)

· Preparing a digital poster for each screening (16 hrs)
*All hours included are estimations of the maximum hours necessary for each task.
Rate of pay: 43 hours x $18.50 = $795.50
Applicants who are also members of CUPE Local 3908 will be given preference but all are invited to apply. Please include a resume and cover letter highlighting relevant experience (eg. Knowledge of labour issues, cinema, or experience with event planning and poster design).

Applications should consist of a cover letter, one-page resume, and 2-3 references.

Applications due: Saturday, August 28th at midnight
Job start: August 31st
Job end: September 17th
Total estimated hours: 43

Contract value: $795.50

Please send all applications to info@cupe3908.org.

